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Borislow Insurance Overview:

By way of background, Borislow Insurance (Bl) is a nationally recognized employee benefits brokerage
and consulting firm. Founded in 1982 by Jennifer Borislow, Bl began with a singular mission of making a
difference in the lives of clients. In 2021, we strategically partnered with BroadStreet Partners
(Columbus, OH) and the Ontario Teachers' Pension Fund ($250B). In doing so, we intentionally aligned
with 30 independently owned and operated insurance agencies with revenues that exceed $2B
annually, supported by more than 9,100 insurance professionals across the United States and Canada.

At Borislow Insurance, our core values guide everything we do: Growth with Intention, Collaborate
with Care, Own Your Outcomes, and Create Community. We believe that a career in employee
benefits is more than managing plans, it's about building relationships, solving complex challenges and
supporting people through some of life’s most important decisions. We’re looking for team members
who live these values every day and want to make a lasting impact on the clients and communities we
serve.

Borislow Insurance is currently seeking an experienced, detail-driven Municipal & Business
Development Execution Analyst to join our team. We are seeking a detail-oriented and knowledgeable
dedicated execution partner supporting complex new business opportunities — particularly
municipalities, school districts, public-sector entities, and other labor-driven organizations. This role
exists to own the back-end execution of complex benefit consulting and sales efforts. This is a remote
position, with expected travel to the office located in Methuen, MA at times, as well as required
attendance at team events.

Key Skills and Responsibilities:

e Municipal & Complex Case Execution

o Serve as the primary execution partner for municipal and public-sector opportunities,
including trusts, school districts, counties, and other labor-driven organizations.
Organizing and managing multiple labor agreements and plan variations.
Support trust-based and direct carrier arrangements (e.g., HealthTrust, SchoolCare,
Anthem, Cigna, HP and BCBS)

o Provide direct administrative support to producers, including scheduling, document
preparation and follow-up coordination
Preparing for in-person client meetings, including occasional office presence
Collate labor agreements and plan documents to develop accurate renewal summaries.
Prepare illustrative quotes, comparison matrices, and renewal models used in board,
selectboard, and school committee presentations.

o Analytical & Spreadsheet Leadership

o Build and maintain Excel models for fully insured and self-funded benefit proposals/matrix
(medical, dental, life, disability, etc.).

o Utilize advanced Excel skills to build and proof complex formulas, analyze data sets and
ensure accuracy.

o Analyze carrier data, claims information and plan designs to support strategic
recommendations.

o Ensure accuracy, consistency, and clarity across all quantitative outputs while supporting
multiple producers simultaneously.
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o Translate raw data into consultant-ready and client-ready materials.
o Interpret and manage medical and ancillary benefits data.
« Sales & Presentation Readiness
o Own the development of presentation-ready materials, including spreadsheets, summaries,
and PowerPoint decks.
o Integrate carrier quotes, plan design changes, and key decision points into clear,
professional presentations.
o Prepare materials used in evening board meetings, public meetings, and high-stakes
prospect presentations.
o Track deliverables and timelines to ensure consultants are fully prepared for client-facing
meetings.
o Support post-meeting follow-up, including tracking deliverables and coordinating next steps.
e Carrier, CRM & Process Ownership
o Work directly with carriers to obtain quotes, confirmations, policy details, and supporting
documentation.
Manage BOR-related data collection and transitions as needed
Maintain accurate records in BenefitZone (BZ) and HubSpot, ensuring data integrity from
prospecting through onboarding.
o Create repeatable processes to reduce friction, delays, and last-minute fire drills.

Qualifications & Experience

o 5+ years of experience in administrative and sales support roles, with at least 1-2 years in the
benefits/insurance industry

« Life and Health Insurance License (required within first six months of employment).

e Proficiency in Microsoft Excel and PowerPoint.

« Strong organizational skills with the ability to manage competing priorities across multiple
producers.

« Excellent attention to detail, follow-through, and ability to work independently.

e Strong interpersonal and written communication skills.

o Familiarity with municipalities and public sector a plus.

Compensation and Benefits

Borislow Insurance offers a diverse working environment, and the chance to build a career where
individual achievements are recognized and rewarded. You will enjoy a competitive compensation
package, comprehensive benefits and an opportunity for career growth with a progressive industry
leader.

The estimated base salary range for this full-time position is $60,000 - $80,000, plus benefits, and can
vary based on location. The salary of the finalist selected for this role will be set based on a variety of
factors, including but not limited to departmental budgets, qualifications, experience, education,
licenses, specialty, and training. The hiring range represents the company’s good faith and reasonable
estimate of the range of possible compensation at the time of posting.

Submit resumes to Michelle Centore, mcentore@borislow.com.
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